S6: 54/QD-THPTAC
Thoi gian ky: 2025-10-31T16:04:06+07:00

SO GDDPT THANH PHO PANANG  CONG HOA XA HQI CHU NGHIA VIET NAM
TRUONG THPT AU CO Doc l1ap - Tw do - Hanh phtc

THU TUC HANH CHINH
{TAI TRUONG THPT AU CO NAM HQC 2025-2026
BAnh kém theo Quyét dinh sé ~ /OP-THPTAC ngay 28/10/2025
ciia Hiéu truéng Trwong THPT Au Co)

I. HO SO THU TUC CHUYEN TRUONG VA TIEP NHAN HOQC SINH
Khi ¢c6 nguyén vong chuyén truong hoc sinh phai c¢6 dy di cac loai hd so sau:
1. Ho so chuyén truong

- Pon xin chuyén truong cua hoc sinh do cha (me) hodc nguoi giam ho ki.

- Hoc ba (ban chinh).

- Gidy chimg nhan trang tuyén vao 16p 10 THPT quy dinh cu thé loai hinh
truong duoc tuyén (cong lap).

- Giy gi6i thiéu chuyén truong do Hiéu truong Truong noi di cap.
- Giy gi6i thiéu chuyén truong do Giam doc S& GDDT noi di cap.
2. Thi tuc chuyén truong

a) Chuyén truong trong thanh ph

- Hoc sinh 1am don xin chuyén truong (trong don c6 chtr ki xac nhén va chiu
trach nhiém cua cha (me) hodc ngudi giam ho; y kién dong y cho chuyén di cua Hiéu
truong Truong dang hoc; y kién dong y tiép nhan cua Hiéu truéng Truong noi sé
chuyén dén);

- Phu huynh hoc sinh ndp don xin chuyén trudng va cac loai gidy to c6 lién quan
(theo quy dinh tai muc Hd so chuyen truong) tai S6& GDDT (riéng hoc ba s€ dugc rat
sau khi dugc sy dong ¥ cho chuyén truong cta lanh dao S6 GDDT).

- S& GDDT tiép nhan hd so, xem xét cap gidy Gidi thiéu chuyén truong.

- Phu huynhvhc)c sinh r1,’1t hoc ba va ndp toan bd ho so tai Trudng noi chuyén
dén. Nha truong kiém tra va ti€p nhéan hoc sinh vao hoc.

b) Chuyén trudng dén tir tinh, thanh phb khac

- Hoc sinh lam don xin chuyén tru:ong (trong don c6 chtr ki xac nhén va chiu
trach nhi¢ém cua cha (me) hodc nguoi giam ho; ¥ kién dong y cho chuyén di ctia Hiéu
truong Truong dang hoc; y kién dong y tiép nhan cua Hiéu truéng Truong noi sé
chuyén dén).

- Phu huynh hoc sinh ndp don xin chuyén truong va céac loai gidy to c6 lién quan
(theo quy dinh tai muc Ho6 so chuyén truong) tai S GDDT.
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- S& GDPDT tiép nhan ho so, xem xét cap gidy Gidi thiéu chuyén trudng;
- Phu huynh hoc sinh ndp toan bd hd so tai Trudng noi chuyén dén.
¢) Chuyén truong di tinh, thanh phd khac

- Hoc sinh 1am don xin chuyén tru’O’ng (trong don c6 chir ki x4c nhan va chiu
trach nhiém cua cha (me) hodc nguoi giam ho; y kién doéng ¥ tiép nhan cta Hiéu
truong Trudng noi s& chuyén dén).

- Hiéu truong Trudng THPT dang hoc xem xét cap Gidy gidi thidu chuyén
truong.

‘ - Ph}_l huyph hoc sinh rat hgc ba va n@p hd so tai S& GDDT,. S& GDDT kiém tra
ho so va cap Giay gioi thi€u chuyén trudong dén cac tinh, thanh pho khac.

3. Thoi gian chuyén truong

- Viée chuyén trudong chi duoc thyuc hién khi da két thic hoc ky I cia nam hoc
(02 tuan dau cua hoc ky II) hodc trong thot gian he (bat dau tir ngay 01/8 hang nam dén
trude khi khai giang nam hoc maoi).

- Bdi véi cac trudng hop chuyen trudng ngoai thoi gian quy dinh trén. Giam déc
S& GDDT noi dén xem xét quyét dinh.

I1. HO SO, THU TUC XIN HQC LAI

1. Ho so xin hoc lai

- Hoc sinh lam don xin hoc lai (trong don ¢6 chir ki x4c nhan cua cha (me) hodc
nguoi gidm ho.

- Hoc ba (ban chinh).

- Giay xéac nhan cua chinh quyén dia phuong noi cu tra vé viéc chap hanh chinh
sach va phap luat ciia Nha nudc.

2. Thu tuc xin hoc lai

- Truong hop xin hoc lai tai trudng cii: Hiéu truéng nha trudng xem xét quyét
dinh sau khi ndp day du ho so.

- Trudng hop xin hoc lai tai truong khac: Hoc sinh ndp day da hd so co lién
quan (theo quy dinh tai muc HO so xin hoc lai) va thuc hién tha tuc nhu d61 véi hoc
sinh chuyén truong.

- Vi¢c xin hoc lai dugc thuc hién trong thoi gian he dén trude khi khai giang
nam hoc moi.

I11. THU TUC GIAI QUYET PON XIN XAC NHAN, RUT HO SO, HQC
BA VA CAC THU TUC KHAC

1. Pon xin cip bang diém, xac nhan hoc sinh hoc tai truwong

- Nop don theo mau.



- Thoi han giai quyét: 03 ngay.

- Noi nhén va tra hd so: Vin phong nha truong (bd phan gido vu).
2. Pon xin xac nhan

- Nop ho so (don theo mau).

- Thoi han giai quyét: 03 ngay .

- Noi nhén va tra hd so: Vin phong nha truong (bd phan gido vu).
3. Nhén bing t6t nghiép, rit hoc ba ciia hoc sinh da ra trudong

- Hoc sinh 16p 12 sau khi thi Tét nghiép THPT, khi c6 thong bao tra hd so cua
nha truong, hoc sinh phai dén Van phong (b6 phéan giao vu) d€ rat ho so theo quy dinh.

- Nhén bang tot nghiép THPT (theo thong bao cuia nha trudng).
- Thoi gian nhan: sang thtr 2, 4, 6 hang tuan.

- Noi nhan: Van phong nha truong (bd phan gido vu).

V. CAC BIEU MAU
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

PON XIN CHUYEN TRUONG
Kinh gui:
-SdGiaoduc vabPaotao ...
- Hi€u truong Truong THPT ...,
- Hiéu truéng Truong THPT ...,
T O BN LA .
| TS 8 0 ¥ ) LA
L o Cuahocsinh: .......oooviiiiiiiiiiiiin.

’ Néu d‘u(jc vao hoc gia dinh chung t61 c6 trach nhiém béo 1anh, nhic nhé con em
chap hanh day di moi N§i quy ctia Nha truong.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
v e, NEAY thang ...nam 202 ...
Nguwoi viet don

..................................................
..................................................
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

DON XIN CHUYEN TRUONG
Kinh gui:

-SdGiaoduc vabPaotao ...

-S6 Graoduc vabDaotao ...

- Hi¢u truéng Truong THPT.......ooooi

- Hi¢u trudng Truong THPT.......ooooi

T EBN LA
HiGn O a0 o oo
LA Caahocsinh: ...oooovviiiiii i,
Ngay sinh: ...... [oci... [ueii... 3 NOTSINN: . .o
Pi trang tuyén vao 16p 10 nam hoc 202... - 202..., nay la hoc sinh 16p......
nam hoc 202... - 202... thudc Truong THPT..... ...
J o0 T U P
Két qua Hoc Ky ... : Hoc tap: .......ocoonne.. ;Renluyén:...........oll,
T6i lam don nay kinh xin quy cap cho phép hoc sinh.................cooeiieiiin...
Puoc chuyén tir Truong THPT......uiii e
Ve TIuOnE THPT ..o,
L1 do Xin CHUYEI: . ...,

’ Néu duoc vao hoc gia dinh ching t61 ¢6 trach nhiém bao lanh, nhic nhd con em
chap hanh day du moi N§i quy ctia Nha truong.
Kinh mong quy cap xem xét giai quyét.
Tran trong cam on!
v, NEAY thang ...nam 202 ...
Ngudi viét don

..................................................

..................................................

..................................................
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

PON XIN CHUYEN TRUONG

Kinh giri: Hi¢u truéng Truong THPT Au Co.

0] 73
Ngay, thang, nam sinh: ...... R [eviiiiinnnn.

N OT ST oo

CRO G RGN EAIT et eeeeeeeeeeeeeeeeeeeeeeeeeeeeee

La .o . CUACIM oottt sinhnam ..../..../.......

Hoc sinh 16p ........ Nam hoc 20... - 20... cta Truong THPT Au Co, x& Song
Vang, thanh pho Pa Nang.

Nay t6i 1am don nay kinh dén Hiéu truéong Truong THPT Au Co cho t6i rat hd
Yoo F: <) s o

........................................................................................................

1 e
R4t mong dugc su chap thuan ctia Hiéu trudng Truong THPT Au Co, t6i chan
thanh cam on./.

e e e s, NEAY L thang ...nam 202 ...
Y kién cua Hi¢u trwéong Nguwoi viet don

(Ki, ghi ro ho tén)
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SO GDDPT THANH PHO PANANG  CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THPT AU CO Doc lap - Tw do - Hanh phc
Song Vang, ngay ...... thang ...... nam 202...
Anh the GIAY XAC NHAN
3x4

HIEU TRUONG TRUONG THPT AU CO

Xacnhan hocsinh: ... ... Gioitinh: .................

Ngay sinh: ...... [o..... [ en... , NOTSINN: Lo e

SE CCCD: .., Ngay cap: ...... . T

HO KNAU thUONE T,
Hi¢én dang hoc 16p ...... Hoc ki: ... Nam hoc: 20.... - 20.... tai Truong THPT Au Co.

Nay em lam gidy nay dén Hiéu truong Truong THPT Au Co xac nhan cho em dang
hoc tai truong.

.........................................................................................................

Rat mong duoc su chap thuan em xin chan thanh cam on!

HIEU TRUONG
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

PON XIN BAO LUU KET QUA HQC TAP

Kinh guri: R
- Hi¢u truéng Truong THPT Au Co;
- Phong Giao vu.
Tortenla: ..o Sinhnam: ...............
SO CCCD: ... Ngay cap: ...... [iidoo.....
ChO & MBI TR e e
Lachahodcmecuahoc sinh: ... e
Sinh ngay: ...... [
Hoc l6p: ......... , Nam hoc: 20...... -20...... , tai Truong THPT Au Co.

T6i viét don nay xin quy cap cho t6i dugc bao luu két qua hoc tap (hoc ba) ciia
con toi.

Ly O e

To1 xin chan thanh cam on!

v e e, NEAY thang ...nam 202 ...
Y kién cia Hi¢u truéng Nguoi viet don

(Ki, ghi r6 ho tén)

...............................
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

PON XIN MUQN HO SO HQC BA
Kinh giri: Hiéu truong Truong THPT Au Co.

TOIUTBN LA bbbt n
CIO O MEBIY T8I 1.ttt ettt ettt et ettt e e et et et e e et e ee et e e et ete e e et eae e eeeeneeenen,
SO CCCD oo , ngay cap: ...... /A

L T | H PSR OURPRPTRRTR

Sinh ngay: ...... [l ool

Pang hoc 16p . nam hoc 20.... - 20.... tai Truong THPT Au Co, xi Song
Vang, thanh pho Da Nang.

~ Nay t6i lam don ndy dén Hiéu truong Truong THPT Au Co cho t6i dugc muon
ho so hoc ba.

.........................................................................................................

Thoi gian muon ho so tir ngdy ...... [ociloiiil. dénngay ...... /T
T6i s& hoan tra diing thoi gian va cam két bao quan tét ho so hoc ba.
Kinh mong nhén sy chép thuan cia nha truong.

TOi Xxin chan thanh cam on!

vt e e e, BEAY L thang ...nam 202 ...
Y kién cua Hi¢u trwéomng Nguwoi viet don

(Ki, ghi ro ho tén)

...............................
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

PON XIN CAP BANG PIEM
Kinh giri: Hiéu truong Truong THPT Au Co.

Ho va tén:

Sinh ngay: ...... A A

NOT SINN: Lo e

0 Nién khoa: 20.... - 20.......

HOC TrUONE ..o e e e e e aens

(P1a Rl . e
............................................................ bién thoai: ..........................00).

T6i viét don nay xin nha trudng cép cho toi bang diém 16p:

10/... nam hoc 20...... -20.......

11/... nam hoc 20...... -20.......

12/... nam hoc 20...... -20.......

LY 0. i e

.........................................................................................................

Kinh mong nhan su chép thuan cia nha truong.

TOi xin chan thanh cam on!

v e e, NEAY thang ...nam 202 ...
Y kién cua Hi¢u trwéomng Nguwoi viet don

(Ki, ghi ro ho tén)

...............................
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CONG HOA XA HOI CHU NGHIA VIET NAM
Déc 1ap - Tu do - Hanh phuc

PON XIN CAP BANG DIEM

Kinh giri: Hiéu truong Truong THPT Au Co.

B BB,
Sinh ngay: ...... [ ]........
N OT ST o e

Hién dang cur trli tai: ..o

Em lam don nay kinh xin Hiéu truéng Truong THPT Au Co xem xét tao diéu
kién cho phép em dugc di hoc lai hoc ki ...... 16p ...... Nam hoc: 20 ...... -20 ...

Li do: Nam hoc: 20 .....- 20 .....em hoc 16p ...... nhung vi......ooooooeiviieiiiinnn,

Em xin cam doan trong thoi gian sinh hoat tai dia phuong em thuc hién ding
nghia vu cong dan va khong vi pham phép luat.

Em xin hta, néu duoc tiép tuc di hoc em s& chap hanh tét ndi quy, quy dinh cta
nha truong.

Kinh mong Nha truong xem xét tao diéu kién.

Em xin chan thanh cadm on!

v e eeeeen, NEAY thang ...nam 202 ...
Cam két cia cha me hoc sinh Nguwoi viet don

(Ki, ghi r6 ho tén)
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